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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Invoice
Date:




		Invoice No.
	

	Customer ID:
	



	
		Bill To:
	Ship To:

	

	





 
	Date
	Order No.
	Sales Rep.
	Est. Ship Date
	Ship Via
	Terms

	
	
	
	
	
	



	Quantity
	Item NO.
	Description
	Discount
	Color
	Unit Price EA.
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Subtotal:
	

	Tax:
	

	Gas Fee:
	

	Shipping:
	

	Miscellaneous
	

	Deposit:
	

	Purchase Total:
	

	Balance Due:
	


If Applicable:
 Bid prices subject to change or increase after thirty (30) days
 All items are subjected to tax
 Returns subject to individual manufacturers polic
 Absolutely no cancellations of custom merchandise
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	101 E. Prarie Point Ct.
Andover, KS 67002
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Client’s Daily     
Time Sheet
Date:




	
Date
	
Kind of Work
	
Begin
	
Ended
	
Hours
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Finishes
Date:




Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________

	Rooms

	Finishes
	
	
	
	

	Theme

	
	
	
	

	Ceiling

	
	
	
	

	Walls

	
	
	
	

	Wood Trim

	
	
	
	

	Wallpaper

	
	
	
	

	Hardware

	
	
	
	

	Floor

	
	
	
	

	Countertop

	
	
	
	

	Windows

	
	
	
	

	Wall Tile

	
	
	
	

	Appliance

	
	
	
	

	Furniture

	
	
	
	

	Lighting

	
	
	
	

	Other
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	101 E. Prarie Point Ct.
Andover, KS 67002
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Client Profile/Agreement
Date:



Personal
Client Name(s): ______________________________________________________________________________________________________________
New Address: ______________________________________City_________________________State______________________Zip_______________
Old Address: _______________________________________City_________________________State______________________Zip_______________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: _________________________ Fax: _____________________________ E- Mail: ___________________________________________________
Marital Status: __________________ Age(s): ________________________________ Employment: ________________________________________
How many children and: ___________ ages: ________________________ How many visitors monthly: _________________________________
Special needs: _______________________________________________________________________________________________________________ 
Hobbies: _________________________________________________________ Pool: ______________________________________________________
Security alerts: _______________________________________________________________________________________________________________
How much time on average do you spend in the kitchen daily  (hours): _________________________________________________________
Three adjectives describing family life styles: ___________________________________________________________________________________
Three favorite colors or color scheme: ________________________________________________________________________________________
Color Scheme & Style Desired: _______________________________________________________________________________________________
How involved do you want to be in the project: _______________________________________________________________________________
About how much are you willing to invest in this project total & Timeline : _______________________________________________________
Referred by: _________________________________________________________________________________________________________________
Home
Bedrooms: _____________ Bathrooms: _____________ Garage Size: ______________ Levels: _____________ Main floor area: ____________
Width: _______ Depth: _______- Roof Pitch: _______ Ceiling Heights: ________ Additional Features: _________________________________
Square footage: ________________ Budget per/sq.inch: $_____________ Total Budget: $________________ 

I, hereby _______________________________ understand these terms of business:  Bid prices subject to change or increase after thirty (30) days, all items are subjected to tax, all returns are subject to individual manufacturers policy, absolutely no cancellations of custom merchandise. Designer is reliable for keeping a timeline on all contracted projects. It is in the best interest of the client to make fequent checks on the project. I agree that all non-waived prices including gas fee will be paid upon 10 days of INVOICE DATE. All referalls will receive 25% off first billing cycle or additional free services. 

Designer Signature: __________________________________________________________ Date: __________________________________________
Signature: ___________________________________________________________________ Date: __________________________________________
Signature: ___________________________________________________________________ Date: __________________________________________
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Punch List
Date:




Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________

	Rooms

	Finishes
	
	
	
	

	Theme

	
	
	
	

	Ceiling

	
	
	
	

	Walls

	
	
	
	

	Wood Trim

	
	
	
	

	Wallpaper

	
	
	
	

	Hardware

	
	
	
	

	Floor

	
	
	
	

	Countertop

	
	
	
	

	Windows

	
	
	
	

	Wall Tile

	
	
	
	

	Appliance

	
	
	
	

	Furniture

	
	
	
	

	Lighting

	
	
	
	

	Other
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	101 E. Prarie Point Ct.
Andover, KS 67002
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Contractors
Date:



Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________

	Job:
	

	Company Name:
	

	Address:
	City/State/Zip:

	Phone:
	Fax

	Budget:
	Bid:

	Actual Cost:
	Estimated finish date:



	Job:
	

	Company Name:
	

	Address:
	City/State/Zip:

	Phone:
	Fax

	Budget:
	Bid:

	Actual Cost:
	Estimated finish date:



	Job:
	

	Company Name:
	

	Address:
	City/State/Zip:

	Phone:
	Fax

	Budget:
	Bid:

	Actual Cost:
	Estimated finish date:



	Job:
	

	Company Name:
	

	Address:
	City/State/Zip:

	Phone:
	Fax

	Budget:
	Bid:

	Actual Cost:
	Estimated finish date:
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Drapery Measurements
Date:



Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________

	Window # _____________________________
Room: _________________________________
	Window # _____________________________
Room: _________________________________
	Window # _____________________________
Room: _________________________________

	














	
	

	
Carpet: ________________________________
Wood Floors: ___________________________
	
Carpet: ________________________________
Wood Floors: ___________________________
	
Carpet: ________________________________
Wood Floors: ___________________________

	Window # _____________________________
Room: _________________________________
	Window # _____________________________
Room: _________________________________
	Window # _____________________________
Room: _________________________________

	














	
	

	
Carpet: ________________________________
Wood Floors: ___________________________
	
Carpet: ________________________________
Wood Floors: ___________________________
	
Carpet: ________________________________
Wood Floors: ___________________________
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Reupholster/Fabric
Date:



Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________

If client agrees on custom treatments, all sales are final upon ordering fabric. In addition to labor charge, there will a fee of $8 per every inch of stitching. All referrals will receive 20% off first invoice for every referral. 

	Item 
	

	Fabric/Trim
	Manufacturer
	#
	Color
	Yards Needed

	1)
	
	
	
	

	2)
	
	
	
	

	Special Instructions:
	Fabric Yd. ____________
	Cost per Yd. __________
	
Total Cost $ _______________
Discount $________________
 Amount Owed $ _______________

	
	Trim Yd. ______________
	Cost per Yd. __________
	

	
	Labor ________________
	Hardware___________
	

	
	Lining _______________
	Blinds ___________
	



	Item 
	

	Fabric/Trim
	Manufacturer
	#
	Color
	Yards Needed

	1)
	
	
	
	

	2)
	
	
	
	

	Special Instructions:
	Fabric Yd. ____________
	Cost per Yd. __________
	
Total Cost $ _______________
Discount $________________
 Amount Owed $ _______________

	
	Trim Yd. ______________
	Cost per Yd. __________
	

	
	Labor ________________
	Hardware___________
	

	
	Lining _______________
	Blinds ___________
	



	Item 
	

	Fabric/Trim
	Manufacturer
	#
	Color
	Yards Needed

	1)
	
	
	
	

	2)
	
	
	
	

	Special Instructions:
	Fabric Yd. ____________
	Cost per Yd. __________
	
Total Cost $ _______________
Discount $________________
 Amount Owed $ _______________

	
	Trim Yd. ______________
	Cost per Yd. __________
	

	
	Labor ________________
	Hardware___________
	

	
	Lining _______________
	Blinds ___________
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	101 E. Prarie Point Ct.
Andover, KS 67002
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Budget
Date:




Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________

Total Square ___________ 
Budget per-sq. in ___________
Overages ___________

	Room
	Percent %
	Budget $
	Overage $
	Commission $
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Final Walk Thru
Date:




Client Name: ________________________________________________________________________________________________________________
New Address: ________________________________________________________________________________________________________________
Old Address: _________________________________________________________________________________________________________________
Designer: _____________________________________________________________ Date Started__________________________________________
Phone: ________________________________ Fax: _____________________________ E- Mail: ____________________________________________
Type of Project: ______________________________________________________________________________________________________________


	Rooms

	Finishes
	
	
	
	

	Theme

	
	
	
	

	Ceiling

	
	
	
	

	Walls

	
	
	
	

	Wood Trim

	
	
	
	

	Wallpaper

	
	
	
	

	Hardware

	
	
	
	

	Floor

	
	
	
	

	Countertop

	
	
	
	

	Windows

	
	
	
	

	Wall Tile

	
	
	
	

	Appliance

	
	
	
	

	Furniture

	
	
	
	

	Lighting

	
	
	
	

	Other
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	215 West 14th Street #B
Hays, KS 67601
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Date:
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	101 E. Prarie Point Ct.
Andover, KS 67002
Phone: (316) 461-1001
E-Mail: Laurenwilliams1986@yahoo.com
	Social Media Bio
Date:



Personal
Full Name: ______________________________________________________________________________________________________________
Home Address: ______________________________________City_________________________State______________________Zip_____________
Business Address: _______________________________________City_________________________State______________________Zip__________
Phone: _________________________ Fax: _____________________________ E- Mail: ___________________________________________________
Marital Status: __________________ Children Names & Age(s): ___________________________________________________________________ 
Most Significant Past Employment& TimeLine:__________________________________________________________________________________
_____________________________________________________________________________________________________________________________
High School _____________________________City________________________State___________________ Year Graduated________________
College/Certificate/Liscense__________________________________________________________________________________________________
College/Certificate/Liscense__________________________________________________________________________________________________
College/Certificate/Liscense__________________________________________________________________________________________________
College/Certificate/License___________________________________________________________________________________________________
Current Employment _________________________________________________________________________________________________________
How many children and: ___________ ages: ________________________ How many grandchildren: _________________________________
Political Views: _______________________________________________________________________________________________________________ 
People who inspire me? ______________________________________________________________________________________________________
Favorite quotations __________________________________________________________________________________________________________
Favorite Music, Books, Television, Movies, Games ______________________________________________________________________________
Favorite Sports, Teams, Athletes ______________________________________________________________________________________________
Long Term & Short Term Goals with the Company______________________________________________________________________________ _____________________________________________________________________________________________________________________________
Long Term & Short Term Goals with the Company _____________________________________________________________________________
Who are you? Tell me a about your story? _____________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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